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Information Sheet 7
Citing and Publishing United Nations Archives
Citing United Nations Archives

When you reproduce or refer to United Nations archival holdings in publications or papers, accurate citations will help other researchers find them in the future.

Archival citations differ from those referencing a publication, such as a book or journal, as they not only identify an informational source, but the context in which it resides. Archives are generally maintained according to the order in which they were created and kept. At the United Nations an individual record item or folder is catalogued as part of a record series that was created by an office or mission in the conduct of its business, so that the integrity of recordkeeping systems is preserved.

An archival citation identifies:

· our name (United Nations Archives)
· the file number

· the fond title (if applicable)
· the series title

· the title of the file

· the date on the item

· the title on the item
· (optional) a copy reference, such as a microfilm reel number, if you viewed the record in an alternative format.

Finding the information for a citation

You can find the details you need for a citation in our electronic or paper based finding aids. Please ask our staff to help if you need access to these sources or if you are unfamiliar with their use.

Examples of citations

The United Nations Archives is in the process of moving from an archive records group system to a records series based system for the intellectual control of its holdings. Until this process is complete, researchers will be using information from both systems.


Example of a citation from the Records Series System finding aids 
“UNRRA Liaison Office, Berlin, C – 1 Division, U.S. Headquarters, Berlin District, Brigadier Cyrus Greenslade”, 19 October 1946, in file Berlin Reports, in series Correspondence of the Office of the Chief and Deputy Chief of Operations at Central headquarters, United Nations Relief and Rehabilitation Administration fonds, S-0399-0001-02, United Nation Archives
In the bibliography, elements are reversed.
United Nations Archives. S-0399-0001-02. United Nations Relief and Rehabilitation Administration  fonds. Correspondence of the Office of the Chief and Deputy Chief of Operations at Central Headquarters. Berlin Reports. 19 October 1946 “UNRRA Liaison Office, Berlin, C-1 Division, U.S. Headquarters, Berlin District, Brigadier Cyrus Greenslade”.
Example of a citation from the Archive Record Group finding aids 
“Weekly Reports – Greek Mission”, 15 August 1947, in file Balkan Mission and Middle East Office: Bureau of Finance and Administration, in series Central Registry Series, United Nations Relief and Rehabilitation Administration fonds, PAG-4/3.0.2.0.3.0.5. United Nations Archives.
Publishing United Nations Archives

If you are considering the publication of material from the United Nations Archives, either entire documents or extracts, please remember the following important points:

· you must acknowledge the United Nations Archives as the source of any documents, extracts or quotations

· in some instances, special restrictions may apply, and you should consult with the Reference Archivist about the use of such records

· you must respect the privacy of, and not cause distress to, living persons.
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